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Introduction

This handbook was created for the members of thkl&hd Lakes Honor
Guard (HLHG) to assist them in the performancéheirtduties rendering Military
Funeral Honors for deceased Veterans. It was ceadhfiibom many different Military
regulations, pamphlets and Field Manuals throughmivarious Military branches,
and adapted as necessary for the benefit and userlwplunteer Veterans. This
handbook is not all inclusive and some procedunespalicies may be changed "on
the fly" due to unforeseen circumstances at varsaungice sites, family requests, or
space limitations. Whenever possible, the procediisted in this handbook will be
adhered to for uniformity and professionalism. Ahgcrepancies in this handbook
should be brought to the attention of the HLHG Cander and other members
during one of our scheduled meetings, or as so@ossble if no meeting is
scheduled.

Rendering Military Funeral Honors with the HLHGais honorable duty and
should be performed in the highest professionalmagrwith dignity and respect for
the deceased Veteran and his(her) family membel$reemds. This will be a lasting
impression that they will never forget. You areailgappreciated for volunteering
for this service, and are respected and reveredéognembers of the HLHG, family
and friends of the decedents and our local comnesnit

While the HLHG Commander tries to place each merimba role appropriate
to their abilities, it is beneficial for all memiseio be proficient in all roles associated
with Military Funeral Honors so there is no contusduring a service, and that all
roles may filled due to any absences.

Whenever a prayer is conducted, either by the HIGH#@plain or another
clergyman, all HLHG members should bow their headwther they are at the
position of "Attention” or "Rest".

The HLHG uses ceremonial positions BESt". This is different from Military
"Rest" positions in that the hands are not placed betiiedack, but in front of the
body. For clarification, see the HLHG Commandeottier members. This is also
explained later in this handbook depending on tihe loeing assumed.

The HLHG performs their services free of chargeyéver some family
members or friends may wish to tip you for youwgss. If this happens, politely
decline and inform them that they may make a dondt our organization through
one of our corporate officers.

Wherever gender isreferred to in this handbook, it is to be construed to include both genders.



Duties and Responsibilities of Highland Lakes Honor
Guard members

As a member of the Highland Lakes Honor Guard, ai@ua representative of a
professional, dignified and honored organizatiod as such, expected to maintain
high standards of conduct and responsibility. Adimibers are expected to maintain
high moral standards and ethical conduct and reptdéke Military branches so as not
to bring discredit upon them. Residents of our camitires look up to our members
and expect nothing less.

Members meet regularly. Meetings are held at tiaed Fall United
Methodist Church, Marble Falls, Texas. Memberseapgected to make all meetings
unless good cause prevents them from doing so. Menalso must be available to
render Military Funeral Honors and participate atrptic programs, parades, and
other various civic ceremonies when called upotaso.

Uniforms

Members are required to purchase their own cerahoniforms through the
Highland Lakes Honor Guard at cost to assure umitgrwithin the detail. Uniforms
currently cost about $400. Special financial areangnts are available. The selected

uniform consists of a white shirt with black trinitvAmerican Flag, the Highland
Lakes Honor Guard (HLHG) patch, single loop braidkdulder cord and black ascot.
Guardsmen wear their own insignia of military ramkbranch of service, military
ribbons and name tag. Black uniform trousers witiclweb belt and white pistol
belt, black combat boots and black dress shoesvhitd and black gloves complete
the basic uniform. Headgear may be either a blac&tlwith insignia or a western
style felt hat with insignia. Additional uniformagairements may be added. Uniform
items are to be kept clean and serviceable atadistat the member's expense. For
any unserviceable items, see the Quartermastexttrange or replacement. The only
awards and decorations that are authorized to Ipe are ones that have been
awarded to the member and annotated on the DDNxi 4ther awards or decorations
are authorized to be worn on the uniform.



The Highland LakesHonor Guard Creed

* | am a proud member of the Highland Lakes HonorrGua

* My standards of conduct and high level of professiism place me above all
others in my service.

* | have earned the right to wear the ceremoniabumf one of which is
honored in tradition and history.

* | am superbly conditioned to perfect all movemehteughout every drill and
ceremony.

* The level at which | perform will never be dictateglthe type of ceremony,
weather conditions, nor the size of the crowd.

* | am constantly driven to excel by a strong serigkedication that runs deeper
than patriotism.

* While on ceremonies, | stand sharp and crisp, mk#ss by choice, for | have
voluntarily chosen to represent every member, @agdtpresent, of the United
States Armed Forces.

» | am a ceremonial guardsman.

Code of Conduct

As a member of Highland lakes Honor Guard, | agwesomply with and live
by the following Code of Conduct:

l. That | shall, at all times, conduct myself daw-abiding, patriotic citizen of
the United States of America and pledge allegigo@ar Constitution and our
democratic form of government,

Il. That | shall never take up arms against thé@ddnStates of America nor
participate in any seditious manner to overthrowdmmocratic form of government,

lll. That I publicly proclaim and maintain a bdlia a Supreme Being and that
| will respect other’s religious beliefs as witnedsn the way | live my life,

IV. That | shall, at all times, conduct myselfsach a fashion as to never bring
discredit upon myself, my family, my community detHighland Lakes Honor
Guard.

V. That | shall never discriminate against anothexause of race, creed,
ethnicity, national origin, gender, personal litgks choice, religious belief or,
because of any particular situation in life. Noll Wwengage in political or religious
debate while in the performance of my duties agmber of the Highland lakes
Honor Guard, or, in any situation where the Higdlaakes Honor Guard might be
brought into focus of the debate.

VI. That | will always wear the uniform of the Hitand Lakes Honor Guard as
prescribed and according to their regulations; anlglaces, events and in such
situations as authorized; and while wearing théoum, conduct myself
appropriately. If a male member, | will be cleaastn or have a trimmed beard



and/or mustache. While in uniform | will maintaircl@an-cut, professional
appearance and not dishonor the uniform by com@iniwith other items of clothing
or decorations not previously authorized.

VII. That | shall not engage in nor tolerate tpeaking of falsehoods, stealing,
falsification of documents or any other activityatis unethical, dishonorable or
would bring discredit or shame upon myself, theltthgd Lakes Honor Guard or the
legacy of Valor, Honor and Sacrifice embodied in military veterans, and, that
upon witnessing any such occurrence within the Higgth Lakes Honor Guard
organization, | shall immediately report the sameroper channels within the
Highland Lakes Honor Guard organizational ChairGommand,

VIII. That | take this Code of Conduct serioushdawillingly submit myself to
any duly constituted Highland Lakes Honor Guardumal (“Honor Court”) called to
investigate my conduct and will accept the outcadnany such tribunal in
accordance with established procedures for the same

IX. That I will not engage in the unlawful sellanhsfer, possession or use of
controlled substances and, shall not use alcobhelierages unless of legal age,

X. That I will live my life honorably and be a ptrge influence on my family,
in my community and for my country.



Seqguence of Events

While most Military Funeral Honors that we perform are relatively the same, some deviations
areincurred due to last minute changes by the family, Funeral Home or time constraints. Please
be flexible to adapt to any last minute changes that may occur.

« HLHG members are notified (either telephonicallyetactronically) with date,
time, location and uniform of service to be perfedn

* Members assemble at the service location at mtister(usually 1/2 hour prior
to start of funeral service) and are given thele for the service.

* Members set up all equipment under direction of iEL.EBommander.

» All members assemble for the circle of prayer (llgd®-15 minutes prior to
start time.

 Members stage in their appropriate place and ahaistart of the service.

* Family members arrive and await the start of theise.

* Family service is conducted.

 HLHG Chaplain approaches podium.

* HLHG Chaplain gives introduction and opening prayer

* Flag is quarter-folded and displayed in front ofumers.

» Firing of the Three Volley Rifle Salute.

» Tapsis played.

* Flag is folded.

» Flag is presented to Recipient.

» Ceremony is complete.

* HLHG equipment is secured.

* Members dismissed by HLHG Commander.



Chaplain

The HLHG Chaplain is the voice of the Honor Guatd(she) is the one at the
podium and narrates the entire service. The Chapialy also be required to perform
the officiating clergy duties in the absence ofdian chaplain.

If at a chapel or funeral home service, the HLH@ain will ensure that a
podium and suitable sound system (microphone)\aiasle for use. If one is not
available the HLHG podium will be used.

The Chaplain will coordinate with the officiatiegergy, Funeral Home
Director or family members regarding the sequeri¢ckeservice and when Military
Funeral Honors are to begin.

Before every service, the Chaplain will assembBlenambers and lead the
circle of prayer with the HLHG Prayer.

When it is time for Military Funeral Honors, thdéa&plain will approach the
podium, give the introductory remarks and recigedpening prayerBfore inviting
the mourners to stand, the Chaplain will ensure titae Flag Folder and Flag
Holder have approached the front of the servicelwihe Flag). When it is time for
the Three Volley Rifle Salute, the Chaplain will them to the Rifle Commander that
it is time for the volleys. In the case of an indeervice, the Chaplain will motion to
either the Bugler or Funeral Home Director, whd #ien motion to the Rifle
Commander. During the Three Volley Rifle Salute @teaplain is at the position of
"Attention” and when the first note of Taps is played, he(skeders the hand salute
until the final note of Taps has concluded.

It is now time for the Flag folding and the Chaplenust ensure that the
narration of each fold is kept in cadence withFhag Folder. Once the Flag has been
folded and the Flag Folder is facing the Rifle Coamher, the Chaplain must ensure
that he(she) also keeps cadence with the Rifle Camder as the three spent shell
casings are inserted into the Flag. When the Flagdpater takes a knee to present the
Flag to the Recipient, the Chaplain will be atplosition of ‘Attention” and when the
Flag Presenter rises, the Chaplain will rendehdn®d salute until the Presenter drops
his salute. At this time the Chaplain will annouteé¢he mourners that the service is
concluded. The Chaplain then departs the podiusistasn securing all HLHG
equipment and awaits dismissal from the HLHG Conuean

If at a graveside service, the Chaplain will sedhie podium and assist with
securing all HLHG equipment and await dismissafrfithe HLHG Commander.



Flag Holder / Presenter

This custom of special folding is reserved for the United States Flag alone.

Before the service, the Flag Holder (normally dls Flag Presenter) will identify the
Flag Recipient and relationship to the decedentrwtls to receive the Flag. The
Funeral Home Director or family members will beeatn identify the Recipient.
(Usually this is the Next of Kin).

If at a casket service, when the HLHG Chaplairsheis the opening prayer, the Flag
Folder will approach the foot end of the casket @tripes end), the Flag Holder will
approach the head end of the casket (the starsamdi)jvhen the Flag Folder and Flag
Holder are in position, both will render the haatuge. They will then secure the

Flag, lift it over the casket and fold it to quarbeight.

Fold the lower half of the stripe section lengtreoser the field of stars, holding the
bottom and top edges securelfo petter obscure any visible red once the Flag is
folded, thisfirst lengthwise fold should be folded so the bottom edge of the Flag is
aligned approximately one inch from the top edge of the Flag, beneath any grommets

on the hoist end. This creates approximately a one inch "offset").
poPen edge

b Folded edge

Fold the flagagain lengthwise with the blue field on tloaitside. (Again, to better
obscure any visible red once the Flag is folded, the folded edge should be aligned with
the offset, or bottom edge of the Flag, approximately one inch from the top of the
Flag, beneath any grommets on the hoist end). Hold the Flag in a vertical position
with the stars to the mourners left. The Flag Holted Flag Folder will remain in
this position until the playing of Taps has coneldd

Folded edge goPen edge

& folded edge



If at a service with cremated remains, the Flagalitady be folded and must be
secured by the HLHG Commander (or designated reptasve) approximately five
minutes before the scheduled start time of theraln&/hen the HLHG Chaplain
stands to approach the podium, the Flag FoldeiFéamgiHolder will unfold the Flag

at the rear of the mourners and quarter-fold @ta®/e. Once the Flag is quarter-
folded, the Flag Holder and Flag Folder will matatihe front of the mourners so that
once halted in front of and centered on the mostrike stars will be to the mourners
left. They will keep the Flag in a vertical positiantil the last note of Taps is played.

After Taps, the Flag Folder and Flag Holder wilhigrthe Flag to a horizontal
position with the open edge to the Folder's right the Holder's left.

The Flag Folder will fold the Flag to the Flag Hetdkeeping cadence with the
narration of each fold given by the Chaplain. Otneetwelfth fold is completed, you
will have a short section of blue to tuck in. Fdi@ corner of blue nearest the
diagonal edge of the Flag at 45 degrees and tickrthire hoist end into the fold of
the Flag.

When the flag is completely folded, only a triaragublue field of stars should be

visible. (f thereisany red or white visible, make every effort to try and conceal it by
further tucking and manipulating the edges of the Flag until no more red or whiteis

visible).

The Flag Holder will then render a hand salute\ahdn he(she) drops their salute,
the Flag Folder faces about (or left or right, depeg upon where the Rifle
Commander is located) to receive the three speatfitsisings. The Flag Folder then
presents the Flag to the Flag Holder (you are manFag Presenter).n some

special circumstances, the Flag Presenter may be someone other than the Flag

Holder, which will be dictated by the HLHG Commander). Once the Flag Presenter
receives the Flag, the Flag Folder renders the balude. Once the hand salute is
rendered, both the Flag Folder and Presenter fecBécipient and await for the
HLHG Chaplain to order the Honor Guard to preskatRlag. The Flag Presenter will
ensure the long edge of the Flag is toward thedred and will place the right hand



underneath the Flag and the left hand on top oFthg with fingers and thumbs
extended and joinedTlte Recipient will normally be seated, in which case the Flag
Presenter will take a knee, otherwise the Flag Presenter will adjust their position
accordingly in a dignified manner). The Flag Presenter will then say to the Recipien

"ON BEHALF OF A GRATEFUL NATION, THE UNITED STATESArmy, Navy,
Marine Corps, Air Force, Coast Guard)(whichever branch the deceased served) AND
THE HIGHLAND LAKES HONOR GUARD, | AM HONORED TO PREENT
YOU THIS FLAG UNDER WHICH YOUR Husband, Wife, Loved One,
Friend)(whichever relationship the Recipient had with the deceased Veteran) SO
HONORABLY AND FAITHFULLY SERVED. MAY GOD BLESS YOU,YOUR
FAMILY, AND GOD BLESS AMERICA."

Once the Presenter stands, everyone renders theshlute to the Recipient. The Flag
Folder and Flag Holder (Presenter) face approjyiated march off to a designated
area away from the mourners. The HLHG Chaplain avihounce that the ceremony
is over. The Flag Folder and Flag Holder will rettw the Recipient when it is
appropriate to do so, retrieve the Flag, and painid a tri-fold, into a flag bag and
return it to the Recipient. The Flag Holder thesists in retrieving all HLHG
equipment.

For any clarification of the folding of the Flagesthe following video, prepared by
the 3rd Infantry Division "Old Guard":

https://www.youtube.com/watch?v=j{53Thhj3z8M




Flag Folder

This custom of special folding is reserved for the United States Flag alone.

If at a casket service, when the HLHG Chaplairshiis the opening prayer, the Flag
Folder will approach the foot end of the casket @tripes end), the Flag Holder will
approach the head end of the casket (the starsamdiyvhen the Flag Folder and Flag
Holder are in position, both will render the haatuge. They will then secure the

Flag, lift it over the casket and fold it to quareight.

Fold the lower half of the stripe section lengteoser the field of stars, holding the
bottom and top edges securelfo petter obscure any visible red once the Flag is
folded, thisfirst lengthwise fold should be folded so the bottom edge of the Flag is
aligned approximately one inch from the top edge of the Flag, beneath any grommets

on the hoist end. This creates approximately a one inch "offset").
ooPen edge

S

Folded edge

Fold the flagagain lengthwise with the blue field on tlvaitside. (Again, to better
obscure any visible red once the Flag is folded, the folded edge should be aligned with
the offset, or bottom edge of the Flag, approximately one inch from the top of the
Flag, beneath any grommets on the hoist end). Hold the Flag in a vertical position
with the stars to the mourners left. The Flag Fodtel Flag Holder will remain in
this position until the playing of Taps has coneldd

Folded edge LoPen edge

folded edge

If at a service with cremated remains, the Fladjalitady be folded and must be
secured by the HLHG Commander (or designated reptaisve) approximately five
minutes before the scheduled start time of theraln&/hen the HLHG Chaplain
stands to approach the podium, the Flag FoldeFsagiHolder will unfold the Flag
at the rear of the mourners and quarter-fold ata®/e. Once the Flag is quarter-



folded, the Flag Holder and Flag Folder will matotthe front of the mourners so that
once halted in front of and centered on the mosiribe stars will be to the mourners
left. They will keep the Flag in a vertical positiantil the last note of Taps is played.

After Taps, the Flag Folder and Flag Holder wilhigrthe Flag to a horizontal
position with the open edge to the Folder's right] the Holder's left.

(All triangular folds are kept in cadence with tHeHG Chaplain reading the
narration for each fold). Make a triangular foldkaynging the striped corner of the
folded edge to meet the offset (at the open eddgjeeofFlag).

poPen edge

® Folded edge

/
v 4
7/
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Turn the outer (end) point inward, parallel to dfset, to form a second triangle.

The triangular folding is continued until the eatiength of the flag is folded in this
manner, keeping cadence with the HLHG Chaplainatiag each fold. The
remaining hoist end is tucked into the open folthef Flag by the Flag Holder.

P

When the flag is completely folded, only a triarayublue field of stars should be
visible. (f thereisany red or white visible, make every effort to try and conceal it by
further tucking and manipulating the edges of the Flag until no more red or whiteis
visible).

The Flag Holder will then render a hand salute\ahdn he(she) drops their salute,
the Flag Folder faces about (or left or right, depeg upon where the Rifle
Commander is located) to receive the three speatit sdsings. Upon facing the Rifle
Commander, the Flag Folder will open the fold @& FHag to assist the Rifle
Commander to place the shell casings in the foitteQhe Rifle Commander lowers
his(her) salute, face about (or left or right) gnelsent the Flag to the Flag Holder
with the long edge of the Flag facing the Holdengwmow becomes the Flag



Presenter).I( some special circumstances, the Flag Presenter may be someone other
than the Flag Holder, which will be dictated by the HLHG Commander. In this case,
face the Flag Presenter and present them the Flag with the long edge of the Flag

facing the Presenter to then present to the Recipient). Once the Flag Presenter
receives the Flag, render the hand salute. Ondesih@ salute is rendered, both the
Flag Folder and Presenter face the Recipient armdt &v the HLHG Chaplain to
order the Honor Guard to present the Flag. Onc@thsenter stands, everyone
renders the hand salute to the Recipient. The FRi¢ader and Flag Holder (Presenter)
face appropriately and march off to a designated away from the mourners. The
HLHG Chaplain will announce that the ceremony isrolhe Flag Folder and Flag
Holder will return to the Recipient when it is appriate to do so, retrieve the Flag,
and put it, and a tri-fold, into a flag bag anduratit to the Recipient. The Flag Folder
then assists in retrieving all HLHG equipment.

For any clarification of the folding of the Flaggesthe following video, prepared by
the 3rd Infantry Division "Old Guard":

https://www.youtube.com/watch?v=j53Thhj3z8M




Flag Middle

The Flag Middle duty is a ceremonial only position and required when it is extremely windy or
when the HLHG Commander necessitates its requirement.

If at a casket service, when the Flag Folder dad Holder have quarter-
folded the Flag, the Flag Middle will march forwalehind the Flag, and take a
position approximately half the length of the Flbgtween the Holder and Folder.
The Flag Middle then faces left or right so he(dhegs the mourners and secures the
top edge of the Flag with both hands approximatblyulder width apart. If it is
windy, the Flag Middle will grasp the top and battedges of the Flag to prevent the
Flag from blowing excessively. The Flag Middle weimain in this position until the
last note of Taps has been played.

If at a service with cremated remains, the Fladgaiieady be folded and must
be secured by the HLHG Commander (or designateeseptative) approximately
five minutes before the scheduled start time offtimeral. When the HLHG Chaplain
stands to approach the podium, the Flag FoldeFéaglHolder will unfold the Flag
at the rear of the mourners and quarter-fold @ta®ve. Once the Flag is quarter-
folded, the Flag Middle will grasp the Flag alohg top edge of the Flag with both
hands approximately shoulder width apart and haifdistance between the Flag
Folder and Holder. The Flag Holder, Flag Middle &tay Folder will march to the
front of the mourners so that once halted in fiafrand centered on the mourners, the
stars will be to the mourners left. They will keep Flag in a vertical position until
the last note of Taps is played.

After Taps, the Flag Folder and Holder will brithgg Flag to a horizontal
position. The Flag Middle will bring his(her) armederneath the Flag, with the
forearms parallel with the ground, palms up anddns and thumbs extended. If it is
windy, the Flag Middle will inconspicuously grasgetnear and far edges of the Flag
with the hands to prevent the Flag from "blowingioh

The Flag Folder folds the Flag, and when he(sppjaaches a position near
the Flag Middle that the next fold will interferatiwthe Flag Middle's grasp, the Flag
Middle will drop their arm to a vertical positiols & the position of Attention".

When the Flag Folder reaches the Flag Middle'sra@hme, the Flag Middle will drop
their other arm and will now be at the full positiof "Attention”. The Flag Middle
will remain at the position ofAttention” for the duration of the service, and will
adjust their place accordingly if in the way of fflag Folder, Rifle Commander or
Flag Presenter.

When the Flag Presenter faces the Recipient,ldgeWiddle will face the
Recipient, and will render the hand salute sim@tarsly with the Flag Presenter and
Flag Folder. The Flag Middle will accompany thedg-kolder and Flag Presenter to
march off after the service has concluded, and Imearequired to assist in the
placement of the Flag into the Flag bag. This balldictated by the HLHG



Commander. The Flag Middle will then assist in seguall HLHG equipment and
await dismissal by the HLHG Commander.



Rifle Commander

The Rifle Squad will be placed upon direction frdra HLHG Commander.

If at a chapel or funeral home service, weapotiswistacked near the exit
that the Rifle Squad will use. The Rifle Squad Bagler will sit in the designated
area until it is time for Military Honors. When tihi.HG Chaplain rises to approach
the podium, the Rifle Commander will direct thel&ifien and Bugler to take up the
weapons and bugle and proceed outside.

The Rifle Commander will position him(her)selfetitly behind and centered
upon the riflemen, or to the left or right flanls appropriate, due to space limitations.
The Rifle Commander will then commandétail, ATTENTION", "Dress Right,
DRESS or "At Close Interval, Dress Right, DRESS ,as appropriate, due to space
limitations. Once the Riflemen are in line and sgghappropriately, the Rifle
Commander will commandReady, FRONT" and 'REST". At this time the Rifle
Commander will direct the Riflemen to place theetiat off. The Rifle Squad then
waits until it is time to fire the volleys.

In the case of a graveside service or funeral whercasket has not yet arrived,
the Rifle Squad waits until the casket arrives. paival and initial movement of
the casket, the Rifle Commander will commabBetail, ATTENTION", "Port,
ARMS" and 'Present, ARMS" until the casket is placed over the grave orlan t
church truck and casket movement has ceased. ibdRifle Commander will
command Order, ARMS' and 'REST".

At this time the funeral service will commence aviten Military Funeral
Honors are to be rendered, the HLHG Chaplain akEethis place at the podium.

The HLHG Chaplain will call the mourners to stand the Three Rifle Volley Salute
and the playing of Taps.

(Depending upon the location of the Rifle Squad, the Rifle Commander may be
directed by the HLHG Chaplain, Bugler or Funeral Director that it istime for the
volleys).

At this time the Rifle Commander will commanidétail, ATTENTION",

"Port, ARMS", "PREPARE TO FIRE'. The riflemen will now be ready to fire and
the Rifle Commander commandRéady, Aim, FIRE". "Aim, FIRE". "Aim, FIRE".
There should be approximately a three second deltayeen volleys, and the
Riflemen should fire upon hearing th€ in "FIRE" to keep the shots uniform. The
Rifle Commander immediately commandease, FIRE" and 'Present, ARMS".
Once the final note of Taps has been played, the Rommander will command
"Order, ARMS'" and 'REST". The Rifle Commander will then direct the Riflemi®
place the safeties on.

If the Rifle Squad is outside at a chapel or fahbome, the Rifle Commander
may direct the Riflemen to retrieve the brass sheiid secure the weapons.



(1f at agraveside service, the Rifle Sguad will wait until the serviceis over
todothis).

Once the shells and weapons are secure, the Riilepnetly return inside and
await the conclusion of the service and dismisgahb HLHG Commander.

The Flag folding will commence and the Rifle Conmaer will take three
spent shell casings and wait approximately threepaehind the Flag Folder (or a
place designated by the HLHG Commander). Once ldug Folder has finished
folding and faces about (or left or right) the RiCommander will approach the Flag
Folder, and the HLHG Chaplain will explain to theumers the meaning of each
spent shell casing. Upon hearing the wadddTY", the Rifle Commander will raise
one spent shell casing in his(her) right hand boaal see and immediately place the
shell casing into the fold of the Flag. Upon hegutime word HONOR' the Rifle
Commander repeats the raising of the second sstig and places it into the fold of
the Flag. Upon hearing the wor@OUNTRY" the Rifle Commander repeats the
raising of the third shell casing and places i itfite fold of the Flag. The Rifle
Commander then salutes the Flag, faces aboutf{arlaght) and returns to the Rifle
Squad. The Flag is presented to the Recipient.

If at a graveside service, when the Flag Presé¢aktes a knee, the Rifle
Commander will commandDetail, ATTENTION", "Port ARMS", "Present, ARMS"'
and render the hand salute until the Flag Presdnbgss his salute.

If at a chapel or funeral home, the Rifle Commauvd# command Detail,
ATTENTION", "Present, ARMS" when the Flag Presenter takes a knee, and render
the hand salute until the Presenter drops hisesalut

The Rifle Commander then comman@sder, ARMS" and 'REST".

If at a graveside service, the Rifle Commandeltwén direct the Riflemen to
retrieve the brass shells and secure the weapbedMilitary Funeral Honors is
complete and the Rifle Commander directs the Rélleito assist in retrieving all
HLHG equipment and awaits dismissal by the HLHG @ander.



Rifleman

The Rifle Squad will be placed upon direction frdima HLHG Commander.
The Riflemen will form a single file rank in thegignated area and take all
commands from the Rifle Commander. Upon the comniBxethil, ATTENTION"
come to the position of attention. Place the biithe rifle on the marching surface,
centered on the right foot, with sights to the r@#e toe of the butt touches the foot
so that the front and rear sights form a straiigiat fo the rear. Secure the rifle with
the right hand in a “U” formed by the fingers (exded and joined) and thumb. Hold
the rifle above the front sight assembly with tigiatr thumb and forefinger pointed
downward. Keep the right hand and arm behind fleego that the thumb is straight
along the seam of the trouser leg.

Position of Attention
Upon the commandDress Right, DRESS the right flank member stands fast. Each
member, except the right flank member, turns hij(head and eyes to the right and
aligns him(her)self with the member on his(herhtidcach member, except the left
flank member, extends his(her) left arm lateraflgl@oulder level, elbow locked,
fingers and thumb extended and joined, palm fadmgn. He(she) ensures his(her)
left arm is in line with his(her) body and positsnim(her)self by short steps right or
left until his(her) right shoulder touches the #nigps of the member on his(her) right.

On the command ofReady, FRONT", each member returns sharply to the position of
" Attention".

Dress Right, DRESS



If given the commandAt Close Interval, Dress Right, DRESS, movements are the
same as inDress Right, DRESS except members place the heel of the left hand on
the left hip even with the waist, fingers and thyomibed and extended downward,
and with the elbow in line with the body and tounghthe arm of the member to the
left.

At Close Interval, Dress Right, DRESS

When given the command@EST' or "AT EASE' the riflemen will assume a
Ceremonial AT EASE" position. Bring both hands, along with the riftethe front
center line of the body centering the weapon oftaes’ approximately 90-degrees
counterclockwise. The sling should be facing tol#ie Simultaneously the right
hand slides up the hand guard just under the &ight post. Simultaneously the left
hand comes across the body, gripping the weaporalpase the right hand. Weapon
remains “toed” and in-line with the right foot. Shders will be rolled back, knees
slightly bent, and the weapon is approximatelysadr four inches away from the
body. Maintain silence and immobi_lity.w__

Ceremonial At Ease

When given the comman®6rt, ARMS' from "Attention” (a two count movement)
grasp the rifle barrel with the right hand andealse rifle diagonally across the body,
keeping the right elbow down (without strain). Wikie left hand, simultaneously
grasp the hand guard just behind the stock feswleel so that the rifle is about 4
inches from the waist. On count two, re-grasp ifhe at the small of the stock with



the right hand. Hold the rifle diagonally across body, about 4 inches from the
waist, the right forearm horizontal, and the elb@hese to the sides.

Port, ARMS
When given the commandt'esent, ARMS" from "Port, Arms’ twist the rifle with the
right hand so that the trigger is to the front, amul/e the rifle to a vertical position
with the hand guard about 4 inches in front of eadtered on the body. Lower the
rifle until the left forearm is horizontal; keepetlelbows in at the sides.

P

Present, ARMS

When given the comman®tder, ARMS" from "Present, Arms' (a four-count
movement), first return taPbrt, Arms’, then release the grasp of the right hand and
move the right hand up and across the body toigihé front of the front sight
assembly, grasp the barrel firmly without moving ttile, and keep the right elbow
down without strain. On count three, move theleftd from the hand guard and
lower the rifle to the right side until it is abaliinch from the marching surface.
Guide the rifle to the side by placing the foreBngf the left hand at the muzzle,
fingers and thumb extended and joined, palm tad¢he On count four, move the left
hand sharply to the left side, lower the rifle gt the marching surface, and
resume the position @rder Arms.



Order, ARMS

When given the comman®®REPARE TO FIRE' from "Port, Arms" the Riflemen

will face to the half right, and move the right t@pproximately 10 inches to the right
to a position that gives the Riflemen a firm, steathnce. On the command
"READY" the rifle is shouldered with both hands with thezzle to the front at an
angle of 45 degrees from the horizontal.

NOTE: THE NCOIC MAY BE POSITIONED ON THE OPPOSITE FLANK
OR TO THE REAR OF THE FORMATION.

On the commandAim, FIRE" the trigger is squeezed quickly when the Rifleman
hears the syllabld™ in "FIRE" (this ensures uniformity of the shots). The Rifle
Commander will again commanéi'n, FIRE" two more times for a total of three
volleys. The firing of the volleys is the same &lirthree with approximately three
seconds between shots.

The Rifle Commander will then comman@ease, FIRE". The Riflemen immediately
assume the positiast "Port Arms’, and face half-left (forward) again. From this
position, the Riflemen are commanded Roésent, ARMS" before the playing of
Taps. At the conclusion of Taps, the Rifle commarnadé command Order, ARMS"
and 'REST'. At this time the Rifle Commander will take thregent shell casings for
insertion in the folded Flag.

If at a chapel or funeral home service, the Riftenmander will direct the
Riflemen to retrieve the spent shell casings aodreethe weapons. Once the
weapons are secured, the Riflemen will quietlymetoside and await the Flag
presentation. Once the Presenter has risen, albewsnof the Honor Guard will
render the hand salute to the Recipient, and wieRtesenter drops his(her) salute,



all members will return to the position dittention”, then 'Rest" until dismissed by
the HLHG Commander. Riflemen will then assist inwseég all HLHG equipment.

If at a graveside service, the Riflemen will remia the 'Rest" position until
the Flag presentation to the Recipient. When tlesdhter takes a knee, the Rifle
Commander will command the Riflemen #tténtion”, "Port ARMS', and " Present
ARMS". When the Presenter drops his(her) salute the Rdlmmander will
command Order ARMS" and 'FALLOUT". The Riflemen will fallout and retrieve
the spent shell casings (or brass) and assisturiag the weapons and all HLHG
equipment and await dismissal by the HLHG Commander



Bugler
The Bugler will be placed upon direction from theH{G Commander.

Before the service, the Bugler will ensure the bugsert powers on and performs a
sound check of no more than two or three notes¢alcthat the volume has been
adjusted accordingly.

If at a chapel or funeral home service, the bugliebe placed near the exit that
the Rifle Squad will use, and the Bugler will retré the bugle when it is time for
Military Honors. When the HLHG Chaplain rises t@epach the podium, the Rifle
Commander will direct the Riflemen and Bugler tketaip their weapons and bugle
and proceed outside. If possible, the Bugler withain in the doorway so that he(she)
can observe the HLHG Chaplain. When the HLHG Chalalls everyone to stand
for the Three Rifle Volley Salute and playing ofpBathe Bugler motions to the Rifle
Commander that it is time for the firing of the hegts.

If at a graveside service, the bugle will remaithwhe Bugler.

If at a service where the casket has not yet atyitree Bugler will be at theRest"
position until the hearse comes to a h@eremonial Rest position is used for the
HLHG). When the door of the hearse is opened, the Buglees to the position of
"Attention”. The Bugler positions the bugle horizontally beém the left arm and
body, with the bell pointed forward and the lefhdayripping the front tubing of the
bugle and assumes the position Atténtion".
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Position of Attention with Bugle

The Bugler then assumes the positionRyesent, ARMS", rendering the hand salute
until all casket movement has ceagedrmally thisis performed simultaneously with
the Rifle Squad) at which time the Bugler assumes the positiorAtteition” and then
"Rest".
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Present, Arms with Bugle

Ceremonial Rest Position with Bugle

When the Rifle Squad is ready to fire (weaponsiklered and awaiting
the 'Fire" commands, the Bugler assumes the positioti&fition" and
inconspicuously turns on the bugle insert. As sa®the third command to fire
has been given by the Rifle Commander, the Bug@nspicuously presses
the play button on the bugle insert and assumesag ™ position.

With your left hand, bring the bugle up to youynsliwhile simultaneously
bringing your right hand up to grip the top andteenf the bugle. Release
your left hand and bring it down to your side. Té arm hangs straight down
without stiffness. Keep the left thumb straightrejahe seam of the trouser leg.
The left hand fingers are curled with tip of thartib touching first joint of
index finger and with the first joint of the fingetouching the trousers. “Taps”
Is played and lasts about one minute. While “Tap#eing played, breath
normally, as if actually playing the instrument.igtwill provide the Veteran's
family with a more realistic visual image of a likagler.



@ rFige

Play Position with Bugle

At the conclusion of "Taps" the Bugler returnstie position of Attention" and then
"Regt". It is at this time the Bugler turns off the beghsert.

If at a chapel or funeral home service, the Bugiérquietly return inside,
return the bugle to its case and await the Flaggmtation.

When the Flag Presenter takes a knee to presefldf to the Recipient, the
Bugler will come to the position ofAttention". When the Flag Presenter rises, the
Bugler will come to the position oPtesent, Arms' until the Flag Presenter drops his
salute. The Bugler then returns to the positiohAdtiention” and then Rest".

If indoors, the Bugler awaits dismissal from theH&G Commander.

At this time the service is complete and the Bugksists in securing all HLHG
equipment.



Highland Lakes Honor Guard Prayer
by Chaplain Harvey H. Klee

Dear Lord,

We come before you again as the Highland LakesHon
Guard to render Military Funeral Honors for the naeml
women of our country who have served honorablyhnenArmed
Forces of the United States and have now goneetorést.
Guide us in going about our duties in a dignified aespectful
manner so that we may be a source of comfort asslicd to
those who are grieving their loss.

Loving Lord, bless our Comrade in Arms foreveiyiour
eternal peace. Let the sounds of strife, the afidmttle, the
wounds of war be calmed for all eternity in Youwvilgg and
endless grace.

Let these great Warriors find rest at last, eeaninded that
we who are left behind cherish their spirit, hotiair
commitment, send them our love, and will never ébithpe
service that they gave.

In the name of all that is holy, we pray.

Amen.



Military Funeral Honors
Introductory Remarks

The Highland Lakes Honor Guard extends to thelfaamd friends of
their sincerest condolenceabdarloss.

It is an honor and privilege for us to be hereaodnd to participate in this
service on behalf of our Comrade in Arms.

It is with deep respect that we offer the follog/jorayer on behalf of our
Comrade in Arms:

Loving Lord, bless our Comrade in Arms foreveyaur eternal peace. Let
the sounds of strife, the cries of battle, the wisuof war be calmed for all eternity
in Your loving and endless grace. Let these greatr\¥s find rest at last, ever
reminded that we who are left behind cherish thgirt, honor their commitment,
send them our love and will never forget the sertitat they gave. In the name of
all that is holy, we pray. Amen.

The Flag folding ceremony represents the samgioab principles on
which our country was originally founded. The paontiof the Flag denoting honor
Is the canton field of blue containing the stapgesenting the states our Veterans
served in uniform. The canton field of blue dredses left to right and is
inverted when draped as a pall on a casket of argetwho has served our country
in uniform.

In the Armed Forces of the United States, at #reraony of Retreat, the
Flag is lowered, folded in a triangular fold angokender watch throughout the
night as a tribute to our nation's honored dea@. dxt morning it is brought out
and, at the ceremony of Reveille, run aloft asralsyl of our belief in the
resurrection of the body.

| invite all those who are able, to please stamdHe Rifle Salute and
sounding of Taps that follows.

Please be seated.
Each fold of the Flag has a solemn, symbolic meani

* The first fold of our flag is a symbol of life.

» The second fold is a symbol of our belief in dternal life.



* The third fold is made in honor and remembrarfada® Veterans departing our
ranks, who gave a portion of their life for thea@l®&fe of our country to attain a
peace throughout the world.

» The fourth fold represents our weaker naturédragrican citizens trusting in
God, it is to Him we turn to in times of peacewadl as in times of war, for His
divine guidance.

* The fifth fold is a tribute to our country. Ingtwords of Stephen Decatur, "Our
country, in dealing with other countries, may sheags be right, but it is still our
country, right or wrong."

 The sixth fold is for where our hearts lie. lwwgh our hearts that we pledge
allegiance to the flag of the United States of Angrand to the republic for which
it stands, one nation under God, indivisible, viilerty and justice for all.

» The seventh fold is a tribute to our Armed Fordesit is through the Armed
Forces that we protect our country and our Flagnagall her enemies, whether
they be found within or without the boundaries of cepublic.

» The eighth fold is a tribute to the one who esdeinto the valley of the shadow
of death, that we might see the light of day.

* The ninth fold is a tribute to womanhood and reoshfor it has been through
their faith, love, loyalty and devotion that theachcters of the men and women
who have made this country great have been molded.

» The 10th fold is a tribute to fatherhood and éas) for they too have given of
their sons and daughters for the defense of ourtopaince they were first born.

» The 11th fold represents the lower portion ofgbal of King David and King
Solomon, and in Jewish tradition and belief, gledfthe God of Abraham, Isaac
and Jacob.

» The 12th fold represents an emblem of eterniig, ia Christian tradition and
belief, glorifies God the Father, the Son and Haybyrit.

At the end of the last fold, the stars are uppstnreminding us of our national
motto, "In God We Trust."

When the flag is completely folded and tuckedtitakes on an appearance
of a cocked hat, ever reminding us of the Soldmsre served under General
George Washington, and the Sailors and Marinesseheed under Captain John
Paul Jones and they, followed by their comradessammates in the Armed



Forces of the United States, have preserved farausghts, privileges and
freedoms which we enjoy today.

Three spent shell casings, taken from the ThrdeyWRifle Salute, are now
being placed in the fold of the folded Flag. ThegresenDuty, Honor, and
Country. Those three hallowed words represent the etliit'oee who have
served honorably in the Armed Forces of the Un@tates of America.

This banner of love and devotion, which we havedad, is a living
memorial to the one you came to honor this day.

In the final fold, all the noble efforts and vatisgsacrifice are now tucked
away in the starry blue field, the emblem of odesgal home and the blessed
hope that one day we may all stand together agdordothe Commander in Chief
of us all.

USA: PRO DEO ET PATRIA.

USN: FAIR WINDS AND FOLLOWING SEAS.
USMC: SEMPER FIDELIS.

USAF: PRO DEO ET PATRIA.

USCG: SEMPER PARADUS.

USSF: SEMPER SUPRA.

Honor Guard, present the Flag.



